 FIRAS GHORAYEB   		      			Email: firas_ghrayeb_12@hotmail.com
Lebanon | Male | Single | 3-jun.-1994		                    	 	 Mobile: +961 70711450

Education
Arab Open University 			           Antelias, Lebanon			     2014 - 2017
· Human resources 

Ajlatoun High School 				Ajaltoun, Lebanon			     2005 - 2014
· Lyce Ajaltoun (chef) (Secretaria)
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Experience 
Position: data entry			khoury contracting, Lebanon	       September 2016 – till now
· Prepare data.
- Daily report.
- Monthly reports.
- cost controller.
- prepare bills for suppliers.
- Recruitment and prepare salaries. 
    Project name: Excavation of Bourj Hammoud existing dump and construction of sanitary landfills.

Position: team leader				shawarmnji, Lebanon	       June 2014 – August 2015
·  Shift leader responsible sending emails. 
- Daily reports. 
- Monthly reports. 
Extracurricular Activities 
· Lebanese scout association 
Scout member (2004-2008)
- Social activities, camping in nature.
- Organized an educational and entertainment weekend trip to Cedars along with the committee.

· Rally Papers
Assisted in organizing several rally papers.
· Community Service
5 days rehabilitation school in Akar.


Skills 
Languages		Fluent in English, and Arabic
Computer Skills 	MS Office (Word, Excel, and PowerPoint)


References
Available upon request 
