								DONA AMIN TABIB
								BORN 7 OCTOBER 1994
								Shayle, Kesserwan, LEBANON
								PHONE:  +961-71854182
								E-MAIL: donnatabib@gmail.com
Objective 
Looking for an opportunity in a reputed organization which will help me deliver my best and upgrade my skills and meet the demands of the organization.
Profile
· Highly self-motivated and dedicated
· Excellent communication and problem solving skills
· Self management
· Punctual and  responsible
· Eager  learner and  hard worker
Education
Lebanese University- Faculty of information Branch 2- Jdeideh
2013-2017 Bachelor Degree, majoring in Information Management.
Sainte Louise High School- Ajaltoun, Kesserwan
Obtained  High School Diploma in 2012, BT Management of Administration.
Work Experience
2016-2017	Assistant managers: Pepe Jeans- CityMall (Hamra Shopping and Trading)
· Store manager in charge
· Assistant manager
2015-2016	Internship:  Notre Dame Louize- Zouk, Mariam and Youssef Libraries (80 Hours)
· Acquisition Department
· Physically processing all new non-serial acquisitions including: Bar-coding, recording distributor name and price information on the items.
· Listing new received materials in the acquisition list.
· Downloading records OCLC into the library system.
· Entering non-serial library materials orders into the online library system (OLIB).
· Verifying that materials received from vendors match requested orders
2012-2013	Internship: Sun City Resort- Ajaltoun (3 Months)
· Accounting
· Cashier

Skills
· Technical skills: Microsoft : Word, Access, Power Point, Excel
              Photoshop and HTML (few)
· Languages:  Arabic (native),  French and English (good)












Donna Tabib
Shaile, keserwan
Telephone: 71-854182
E-mail: donnatabib@gmail.com

December 05 , 2017
To whom it may concern,
	I am writing to express my interest in applying for a job in your esteemed organization.
	I am student at Lebanese university faculty of information, I obtain my bachelor degree information of science.
	I did an internship in three years ago, at Sun City Resort Ajaltoun in accounting for 3 months. In 2015-2016 I completed my internship at NDU Library in the Acquisition Department for 80 hours. I obtained position assistant manager at Pepe Jeans CityMall and I worked for 7 months as store manager in charge at the same store Pepe Jeans (HST Hamra shopping and Trading).
	I am so glad to get a job at your organization to have new experience and skills.
Thank you for taking time to review my application and I am looking forward to your reply. Thank you very kindly for your consideration.
Sincerely, 
Donna Tabib



 

 

 

 

 

 

 

 

DONA AMIN TABIB

 

 

 

 

 

 

 

 

 

BORN 7 OCTOBER 1994

 

 

 

 

 

 

 

 

 

Shayle, Kesserwan, LEBANON

 

 

 

 

 

 

 

 

 

PHONE:  +961

-

71854182

 

 

 

 

 

 

 

 

 

E

-

MAIL: don

n

atabib@gmail.com

 

Objective 

 

Looking for an opportunity in a reputed organization which will help me deliver my best 

and 

upgrade my skills and meet the demands of the organization.

 

Profile

 

·

 

Highly self

-

motivated and dedicated

 

·

 

Excellent communication and problem solving skills

 

·

 

Self management

 

·

 

Punctual and 

 

responsible

 

·

 

Eager

 

 

learner and

 

 

hard worker

 

Education

 

Lebanese University

-

 

Faculty of 

information Branch 2

-

 

Jdeideh

 

2013

-

201

7 Bachelor

 

Degree, majoring in Information Management.

 

Sainte Louise High School

-

 

Ajaltoun, Kesserwan

 

Obtained

  

High

 

School Diploma in 2012, BT Management of Administration.

 

Work 

Experience

 

2016

-

2017

 

Assistant managers

:

 

Pepe Jeans

-

 

CityMall

 

(Hamra Shopping and Trading)

 

·

 

S

tore 

manager in charge

 

·

 

Assistant manager

 

2015

-

2016

 

Internship:

 

 

Notre Dame Louize

-

 

Zouk, Mariam and Youssef Libraries

 

(80

 

Hours)

 

·

 

Acquisition Department

 

·

 

Physically processing 

all new non

-

serial acquisitions including: Bar

-

coding, 

recording distributor name and price information on the items.

 

·

 

Listing new received materials in the acquisition list.

 

·

 

Downloading records OCLC into the library system.

 

