I. Personal Data : 

· Mariane Joseph Bou Kanaan
· April 17, 1993, Daroun, Mount Lebanon
· Centre Nazih Khoury BLDG A. Ghadir Street, Jounieh, Mount Lebanon 
· Mobile: (+961) 71 697149 / Email: mariane_boukanaan@hotmail.com

II. Education :  

            Sept 2011- Jun 2015                           The Holy Spirit University of Kaslik, Lebanon
                                                                            Bachelor in Business Administration
                                                                            Major: Management

            Jun 2011                                                College Saint Joseph Antoura
                                                                            French baccalaureate
III. Experience :

          Feb 2016-Mar 2017                             Insurance, Cumberland Insurance & Reinsurance
                                                                           Dbayeh, Lebanon
· Issuing Policies (medical and motor)
Follow up with the brokers on their renewals
Follow up on direct clients
· handling all the branch activities such as accounting,
·  claims (both medical & general)

[bookmark: _GoBack]         Sept 2015-Jan 2016                              Insurance, CML
                                                                           Zouk Mikheal, Lebanon
· Medical Issuance
        Jul 2015-Aug 2015                                 Internship, Bank of Beirut
                                                                           Jounieh branch, Lebanon
· Trained by personal bank representative and teller
       Jul 2012- Sept 2012                                Sales, Mega Toy Store 
                                                                            Jounieh, Lebanon 
· Selling product to customers
       Sep 2010-Oct 2013                                 Hostessing, Evento Agency
· Interacting and Greeting with the guests

      Summer 2009-2010-2011-2012            Assistant, Garderie Notre Dame Pour Enfant Heureux

                                                                          Ghadir, Lebanon

· Teaching and learning guide for children
                                                                  
IV. Special skills :

1. Language             Speaking              Writing              Reading 
              Arabic                   Excellent             Excellent           Excellent
              French                  Good                     Good                  Good
              English                  Good                     Good                  Good

2. Computer Literacy: World, Excel, Power Point, Internet (research, navigation ), Social Networking( Facebook, Twitter,Google+)


